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Minutes of the  
Topsfield Town Hall Building Committee 

461 Boston Street-Conference Room  
September 5, 2018 

 
 
Chairman Smith called the meeting to order at 8:22AM at the Town Hall. Committee 
members present were Gregor Smith, Elizabeth Mulholland and Ben Nutter and ex-officio 
member Selectman Mark Lyons. Josh Rownd and Peter Bryson were absent.  Community 
Development Coordinator Donna Rich was also present. Other persons present during all or 
part of the meeting included Design Technique representative Lee Sollenberger, McGinley 
Kalsow & Associates representatives Fred Soule, Selectmen Boyd Jackson and Dick Gandt.   
   
 
Project Update:  
Lee Sollenberger reviewed the progress of the project, stating that Consigli Construction is in 
the cleaning phase.  The new door on the west side is to completed today, the cat-walk is 
complete, the steps on the east side have begun to be constructed, tomorrow the dumpster 
pad and paving should be complete, the soils are gone and have been shipped off to Canada, 
Vermont and Fitchburg, MA.  Lee stated he was confident that a Temporary Occupancy 
would be given early next week.  Lee provided a budget update, dated 9/4/18, which displays 
a contingency of $9,612.  There was a correction noted: on line 101a, it should read thru 
CO#11.  There was a discussion relative to ground water monitoring with would be 
performed by Environmental Health & Engineering.  Change Request Log updated 9/4/18 
was reviewed.   
 
Member Liz Mulholland made a motion to accept the credit for planting (5) trees in the 
amount of $4,242.00, seconded by Member Ben Nutter; so voted: 3-0.  
 
Member Liz Mulholland made a motion to approve RFI #130-south elevation louver details 
in the amount of $2,739.77, seconded by Member Ben Nutter; there was a discussion relative 
to the addition and old south side and the addition of rim head flashing; so voted: 3-0.  
 
Member Liz Mulholland made a motion to approve pro tel/data wiring from server room to 
IT closets in the amount of $2,404.87 seconded by Member Ben Nutter; so voted: 3-0.  
 
Member Liz Mulholland made a motion to approve RFI #60 sprinkler coverage under stage 
in the amount of $2,220.29, seconded by Member Ben Nutter; so voted: 3-0.  
 
Member Liz Mulholland made a motion to approve to provide plywood floor at chair storage 
room 207 in the amount of $2,831.54, seconded by Member Ben Nutter; so voted: 3-0.  
 
Member Liz Mulholland made a motion to approve drywall patching at mezzanine & chair 
storage room 2007 in the amount of $9,392.96 seconded by Member Ben Nutter; so voted: 3-
0.  
 
Member Liz Mulholland made a motion to approve added power for Verizon and server 
rooms in the amount of $5,424.00, seconded by Member Ben Nutter; so voted: 3-0.  
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Member Liz Mulholland made a motion to approve RFI #137 add wood brackets to south 
stair rails in the amount of $1,932.83, seconded by Member Ben Nutter; so voted: 3-0.  
 
Member Liz Mulholland made a motion to approve SKA-40.0 platform window guards in the 
amount of $3,407.09, seconded by Member Ben Nutter; so voted: 3-0.  
 
Member Liz Mulholland made a motion to approve added door operations at west entry 
doors in the amount of $17,710.44, seconded by Member Ben Nutter; so voted: 3-0.  
 
Member Liz Mulholland made a motion to approve dumpster pad location delays in the 
amount of $3,471.36, seconded by Member Ben Nutter; so voted: 3-0.  
 
There was a discussion regarding the unforeseen costs of the contaminated soils and the 
impact it had on the budget.   
 
Donor Plaques:  
Chairman Gregor Smith reported that the names to appear on plaques identified from donors 
would have to be a discussion with the Friends of the Town Hall.  There would then be a 
recommendation made to the Board of Selectmen.  It was agreed that the plaque would not 
be available for the scheduled Ribbon Cutting.    
 
Discussion: AV/Cable Ready Space:  There had been some concern of the location within 
public spaces and the installation of av/cable wiring.  Chairman Gregor Smith noted the 
spaces were to be the Board of Selectmen meeting room, Conference room and Public Hall, 
these would be verified during the walk-through after the meeting.   
 
Location of Historical Items:  Chairman Gregor Smith stated that the location of Town 
historical items would be determined during a walk-through of the building.  
 
Ribbon Cutting:  
Donna Rich provided an update on the status of the Ribbon Cutting which was scheduled to 
be held on October 20th.   
 
At 9:19AM Member Liz Mulholland made a motion to adjourn, seconded by Member Ben 
Nutter; so voted:  3-0. 
 
Respectfully submitted, 
 
 
 
Donna C. Rich 
Community Development Coordinator 
  
Per the Open Meeting Law, the documents that were either distributed to the THBC before the 
meeting in a packet, or at the meeting were: 
 

1. Agenda 
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2. Budget Analysis & Cost Projection dated 9/4/18 
3. Pending Change Log dated 9/4/18 
4. Field Report from CSI Engineering, dated 8/23/18 
5. Preliminary Punch List dated 9/4/18 

 
Approved as amended at the December 5, 2018 Town Hall Building Committee meeting.  
 
 
Pursuant to the 'Open Meeting Law,' G.L. 39, § 23B, the approval of these minutes by the Committee constitutes a 
certification of the date, time and place of the meeting, the members present and absent, and the actions taken at the 
meeting. Any other description of statements made by any person, or the summary of the discussion of any matter, is 
included for the purpose of context only, and no certification, express or implied, is made by the Committee as to the 
completeness or accuracy of such statements. 


