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BOARD OF HEALTH 
Topsfield Town Hall 

MINUTES  
8 West Common Street, Topsfield, MA 01983 

***VIDEO/TELE CONFERENCE*** 
 

Date: Wednesday, November 16, 2022 

ATTENDANCE: 

BOARD MEMBERS  

Sheryl Knutsen RN Chair Yes 

Mark Rizza Yes 

William Hunt Esq. Yes 

Ellen Eaton RN Yes 

 Amy Lischko MSPH, DSc Yes 

 

STAFF MEMBERS PRESENT 

  

Susan Winslow, Minutes Secretary Yes 

  

 

VISITORS PRESENT: Julia Lobel RN, Thomas and Eileen Wilson, 
Attorney Susan Grady 

 

OPENING 

The meeting of the Topsfield Board of Health was called to order at 6:32 pm on November 16, 2022 by Chair Sheryl Knutsen.  

ANNOUNCEMENTS 

Chair Sheryl Knutsen made the following announcements: 

Pursuant to Chapter 20 of the Acts of 2021, this meeting/public hearing will be conducted via remote means. Members of the public 

who wish to access the meeting may do so in the following manner: Zoom Meeting – see connection information below to join the 

meeting by Zoom videoconference or calling in by phone. Specific information and the general guidelines for remote participation by 

members of the public and/or parties with a right and/or requirement to attend this meeting can be found on the Topsfield Town 

Website, at www.topsfield-ma.gov. You may also reach out to the Topsfield Board of Health at health@topsfield-ma.gov or 978-887-

1520 for information/assistance. No in-person attendance of members of the public will be permitted, and public participation in any 

public hearing conducted during this meeting shall be by remote means only.  

http://www.topsfield-ma.gov/
mailto:health@topsfield-ma.gov
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• The Recording Secretary is taking Meeting Minutes. No others recorded the meeting. 
 

MOMENT OF SILENCE 

Chair Knutsen led the Board and Visitors in a moment of silence. 

 

APPOINTMENTS 

13 Ross Road Public Hearing: Condemnation and Order to Vacate and Correction Order 

Chair Knutsen gave the Board and visitors a brief description of the procedure as follows: 

• The Topsfield Board of Health will be opening the Public Hearing regarding a Condemnation and Order to Vacate a dwelling.  

• There will first be a brief presentation by a Board member.  Then Public comment will be welcome. The public hearing will 

then be closed and the Board will then deliberate.  

Chair Knutsen read the following information into the Record: 

On October 17, 2022, Health Director Wendy Hansbury, in response to a complaint from the Fire Chief, conducted an inspection of a 

dwelling unit located at 13 Ross Rd, Topsfield, MA. Based on the results of that inspection, the dwelling unit was found to be unfit for 

human habitation, and furthermore, pursuant to MGL c. 127B and 105 CMR 410.831 D, it was determined that conditions within the 

dwelling are such that the danger to the life or health of the occupants of the dwelling unit is so immediate that no delay may be 

permitted.  

Notice of the Correction Order and the scheduling of a hearing for today, November 16th 2021, was sent in writing to the property 

owners, one of whom then signed that they received this information on October 28th 2022, and a further written note was added 

saying that a copy of the order and report had been given to their lawyer to hold. The lawyer signed on October 25th 2022 that she had 

received a copy of the aforementioned Order.  

The purpose of this hearing is to determine whether the order of Condemnation shall remain in effect.  

The Board of Health members have received, in preparation for this hearing, a copy of the Correction Order and Inspection Form which 

included detailed descriptions of the violations of the State Sanitary code, Chapter II.  

Chair Knutsen then entertained a motion to open the Public Hearing. 

VOTE: Mr. Rizza made a motion to open the Public Hearing to address whether the Condemnation and Order to Vacate and Correction 

Order for 13 Ross Rd. shall remain in effect. Seconded by Ms. Eaton. 

After determining that there was no further discussion, Chair Knutsen called for a roll-call vote:  

 Rizza – yes 

 Eaton – yes 

 Lischko – yes 

 Hunt – yes 

 Knutsen – yes 

The motion was approved in a vote of 5-0. 

 



Minutes November 16, 2022 
 

3 
 

 

 

Tri-Town Public Health Nurse Julia Lobel RN gave the Board a statement including: 

• Ms. Lobel stressed that this action is not to punish the residents, but to assist them in moving forward to get the help they 

need to restore the home to a habitable standard. 

• On October 17, 2022, Ms. Lobel went to the home to administer in-home COVID vaccine and determined at that time that the 

residents were ailing and the home was in a condition that was deemed both dangerous and detrimental to their health. 

• Ms. Lobel asked the residents if they needed help and Mr. Wilson responded in the affirmative. 

• Ms. Lobel then reached out to Topsfield Fire Chief Jenifer Collins-Brown, Health Director Wendy Hansbury and Council On 

Aging Director Kathleen Barbarisi. 

• An inspection was conducted by Health Director Hansbury and the Correction Order was written on October 17, 2022. 

• Mr. Wilson was taken to the hospital from a doctor’s appointment and Mrs. Wilson was taken by ambulance for respite care, 

as Mr. Wilson was her primary caregiver. 

• Health Director Hansbury completed the Condemnation and Order to Vacate on October 24, 2022. 

• Julia Lobel RN delivered the Condemnation and Order to Vacate and Correction Order to Attorney Susan Grady, 

representative for Mr. and Mrs. Wilson, on October 25, 2022 and to Mr. Wilson at the hospital on October 28, 2022. 

• Mr. and Mrs. Wilson are currently in a rehabilitation facility but hope to return home at some point. 

Attorney Susan Grady addressed the Board to inform them that she represents Mr. and Mrs. Wilson. Attorney Grady thanked the staff 

and Board Members for the compassionate manner in which this situation is being handled.  

Mr. and Mrs. Wilson spoke to the Board via telephone to inform them of the following: 

• They have obtained cleaning quotes from three companies. 

• They thanked the Board of Health for the sensitive way they have handled this situation. 

• Their hope is to return home at some point. 

Ms. Lobel informed the Board that Tri-Town Health Inspector Mark Carleo REHS visited the property on November 16, 2022 and 

determined that the outdoor items do no fall under the purview of the Board of Health. 

Ms. Lobel expressed concern that there might be a sinkhole under the abandoned above ground swimming pool. Mr. Wilson informed 

the Board that the ground had been dug to a depth of 6 feet beneath the pool. His plan is to get rid of the swimming pool and fill in the 

hole in the ground. 

The Board determined that the Correction Order should be given to the cleaning company that is chosen to do the work. 

Once the property is cleaned up, it will be reinspected by the Topsfield Board of Health. If the property is deemed habitable, the Board 

will meet again to rescind the Condemnation Order and Order to Vacate. 

After determining that there was no further discussion from Board Members or the Public, Chair Knutsen entertained a motion to close 

the Public Hearing. 

VOTE: Ms. Eaton made a motion to close the Public Hearing related to 13 Ross Road. Seconded by Mr. Rizza. Chair Knutsen called 

for a roll-call vote: 

 Rizza – yes 

 Eaton – yes 

 Lischko – yes 
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 Hunt – yes 

 Knutsen – yes 

The motion passed in a vote of 5-0. 

Chair Knutsen then asked for a motion to support the Correction Order and Condemnation and Order to Vacate for 13 Ross Road. 

VOTE: Mr. Hunt made a motion to support the Correction Order dated October 17, 2022 and Condemnation and Order to Vacate 

issued October 24, 2022 for 13 Ross Road. Seconded by Ms. Eaton. Chair Knutsen called for a roll-call vote: 

 Rizza – yes 

 Eaton – yes 

 Lischko – yes 

 Hunt – yes 

 Knutsen – yes 

The motion passed in a vote of 5-0. 

 

MEETING MINUTES        

October 19, 2022 

Chair Knutsen asked the Board Members if there were any corrections/comments/questions regarding the Meeting Minutes of October 

19, 2022. There were none. 

VOTE: Mr. Rizza made a motion to accept the Meeting Minutes of October 19, 2022 as written. Seconded by Mr. Hunt. After 

determining that there was no further discussion, Chair Knutsen called for a roll-call vote. 

 Rizza – yes 

 Eaton – abstain (was not at the October 19, 2022 Meeting) 

 Lischko – yes 

 Hunt – yes 

 Knutsen – yes  

The motion was approved in a vote of 4-0-1. 

 

OLD BUSINESS 

68 River Road Update 

The Board Reviewed the following documents submitted by William Mitchell LSP from Clean Soils: 
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Board Members discussed the following: 

• According to the task spread sheet, it appears that progress toward compliance with the Correction Order is continuing. 

• Verification of progress on the correction order is warranted, either via an inspection by Tri-Town Public Health Inspector Mark 

Carleo REHS or a site visit from  Board of Health Members. 

• The Board will expect continued updates from Mr. Mitchell regarding the progress on addressing the items listed in the 

Amended Correction Order issued September 14, 2022 and ratified at the September 21, 2022 Board of Health Meeting. 

 

PHE and ARPA Grants 

Julia Lobel RN reported the following: 

• There are three COVID Vaccine clinics planned for December. At present, there is no indication that they will continue after 

January 1, 2023 but it is hoped federal funding will allow for clinics to continue. 

• 19,000 Vaccines have been administered in the greater Cape Ann region through the Greater Cape Ann Community 

Collaborative (GCACC). 

• Julia Lobel RN has taken on the duty of in-home vaccination that was previously handled by the Topsfield Fire Department. 

• Chair Knutsen thanked Ms. Lobel, Mark Rizza and Ellen Eaton for their dedication and hard work with the vaccine clinics. 

• Information on the use of ARPA funds may be found on the Topsfield town website at www.topsfield-ma.gov . 

 

 

http://www.topsfield-ma.gov/
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Health Director Position 

• Chair Knutsen and Mr. Rizza met with Town Administrator Kevin Harutunian to review the Health Director job description and 

salary range. Mr. Harutunian was not ready to give a salary range and it is hoped that this will be resolved in order to post the 

job opening as soon as possible. 

• Mr. Rizza made the point that the Town must pay the prevailing wage for a Health Director in order to attract a suitable 

candidate. 

Trash 

• Chair Knutsen and Ms. Winslow will be present at future meetings of the ad-hoc committee on the Trash and Recycling 

Collection Contract. 

Tri-Town Health Inspector Position 

• Chair Knutsen reported that the Town of Middleton was asked to add Tri-Town Public Health Inspector Mark Carleo REHS as 

an employee, with $85,000 from the Public Health Excellence Grant to cover the cost of employment and benefits. 

• The Town of Middleton wants to cut the position from 30 hours to 18 hours with no benefits. 

• Chair Knutsen will stay abreast of this situation and report back to the Board at the December meeting. 

Annual Report 

Board Members reviewed the FY22 Annual Report. Chair Knutsen pointed out one footnote to be corrected.  

Mr. Rizza compiled information on the period between July 1, 2021 to June 30, 2022 including the following information: 

• Vaccine Reimbursement Payments to the Town prior to GCACC: $35,936.76 

• GCACC: $13,518.87 (includes the Town’s 1/3 share of Masconomet Regional High School Clinics) 

• Total Reimbursement: $49,455.63. This figure will be included in the FY22 Annual Report Working Copy Volume Analysis. 

NEW BUSINESS 

Request for Waiver of Temporary Food Permit Fee – Boston Reefers Society, Inc. 

The Board reviewed a request for the waiver of a temporary food permit fee from Boston Reefers Society, Inc. for their event, 

FragsGiving, at the Topsfield Fair Grounds on November 1, 2022. The society is a 501 C(3) non-profit organization dedicated to the 

understanding, education, conservation and enjoyment of coral reefs and aquarium hobby. The Board reviewed the following 

documents and determined that they met the criteria for a fee waiver: 

• Fee Waiver Request Letter on Boston Reefers Society Letterhead 

• Proof of 501 C(3) non-profit organization status 

• Temporary Food Permit Application 

• Boston Reefers Society By-laws 

 

VOTE: Mr. Hunt made a motion to approve a temporary food permit fee waiver for the Boston Reefers Society for their event on 

November 12, 2022 at the Topsfield Fair Grounds. Seconded by Ms. Lischko. After determining that there was no further discussion, 

Chair Knutsen called for a roll-call vote: 

 Rizza -  yes 

 Eaton – yes 

 Lischko – yes 
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 Hunt – yes 

 Knutsen – yes 

The motion was approved in a vote of 5-0. 

 

VNA Contract 

Board Members reviewed a memo from Beverly Salate RN, BSN dated November 7, 2022 that indicated the following increase for 

FY24: 

• $77.25 for any additional vaccine clinics outside of contract per nurse per hour plus mileage from Danvers office. 

• $10,550.29 annually, billed monthly. 

Financial Update 

• Board Members reviewed Revenue since the October 19, 2022 meeting in the amount of $7,735.00. 

• Board Members reviewed bills paid since the October 19, 2022 Meeting. 

• The Board extended thanks to Mark Rizza for his continued assistance with the finances related to vaccine reimbursement 

and the FY24 Budget. Preliminary numbers for the FY24 Budget will be coming out the week of November 21, 2022. 

 

ADJOURN 

VOTE: Mr. Rizza made a motion to adjourn at  8:45 pm. Seconded by Ms. Eaton. Chair Knutsen called for a roll-call vote: 

 Rizza – yes 

 Eaton - yes 

 Hunt – yes 

 Lischko – yes 

 Knutsen – yes 

   

The motion was approved in a vote of 5-0 and the meeting adjourned. 

 

Minutes respectfully submitted by Susan Winslow.   

Per the Open Meeting Law, the documents that were either distributed to the Board of Health before the meeting or introduced at the 

meeting were: 

• November 16, 2022 Agenda 

• October 19, 2022 Meeting Minutes 

• 68 River Road: 11/8/22 email from William Mitchell 

• 68 River Road: PowerPoint Slides from William Mitchell 

• 68 River Road Draft 4 Task List from William Mitchell 

• 11/7/22 Email from Beverly Salate RN, BSN 

• FY22 Working Copy Volume Analysis 
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• FY22 Board of Health Annual Report 

• Boston Reefers Society Temporary Food Permit Application 

• Boston Reefers Society Letter Requesting Temporary Food Permit Fee Waiver 

• Boston Reefers Society By-laws 

• Bill Lists 

• Revenue Sheet 

 

 

These Meeting Minutes were approved at the December 21, 2022 Board of Health Meeting. 

Pursuant to the 'Open Meeting Law,' G.L. 39, § 23B, the approval of these minutes by the Committee constitutes a certification of the 

date, time and place of the meeting, the members present and absent, and the actions taken at the meeting. Any other description of 

statements made by any person, or the summary of the discussion of any matter, is included for the purpose of context only, and no 

certification, express or implied, is made by the Committee as to the completeness or accuracy of such statements. 


