
 
Town of Topsfield Board of Health 

Meeting of Thursday, January 24, 2013 ~ 7:30 pm 
Town Hall, 8 West Common  

 
Meeting Minutes 

 
Pursuant to MGL Chapter 30A, written notice posted by the Town Clerk and delivered to all Board members, a meeting of the 
Topsfield Board of Health, Thursday, January 24, 2013 at 7:30 pm in the Conference Room.  
 
With a quorum present, Chairman Hunt called the meeting to order at 7:38 pm 
Board of Health Members present: Chair William Hunt, Esq.; Vice Chair Sheryl Knutsen, RN; Wade Goldman, P.E.; Vincent 
Guerra, MD  
Not present: Gerald Topping, P.E.  
Also present: John Coulon, Health Agent; Catherine Tinsley, Minutes Secretary; Selectman Richard Gandt, Liaison to the 
Board of Health  
 
Abbreviations 
BOH Board of Health 
 
Public Information 
Agenda 
 

Appointments 
5 Kinsman Lane – Request to Extend Percolation Test Data Validity 
Present:  Frank Russo, homeowner  
Mr. Coulon reviewed the details of the 2011 soil test results.  According to the Topsfield Regulations, the results are valid for 
two years, and may be extended an additional two years at the discretion of the Board.  Mr. Russo submitted such a request 
and was present.  
The Health Agent reported that he visited the site and observed there was no indication of changes to the property to 
invalidate the data from 2011.  He added that the design was drafted for the repair of the system, but to date, the homeowner 
has not gone forward with the repair. 
VOTE: Dr. Guerra moved to extend the Perc Test results for 5 Kinsman Lane through February 10, 2015.  Mr. Goldman 
seconded and the motion carried unanimously.  

Health Agent’s Report 
Mr. Coulon summarized the Center for Disease Control (CDC) Audit of Board of Health Emergency Preparedness Plan has 
been completed, reporting that the BOH responded to the request for additional information within the allotted five days.  
Because the CDC recently underwent reorganization, the BOH was informed that it is possible there would be a delay in the 
release of the final report.   
The CDC is a supporter of grants for the Emergency Preparedness Plan.  This audit is performed every three years. 
 
Mr. Coulon reported that in response to citizen requests to provide the flu vaccination, the BOH held a Flu Clinic at Little Brook 
Village on January 19, 2013.  A total of five people received a flu vaccine at this clinic. 
Mr. Coulon informed the Board that at a recent regional meeting, he heard that other communities are continuing to run flu 
clinics that are well attended. 
 
Mr. Coulon reminded the Board that he is attending the Advanced Public Information Officer Training in Anniston Alabama, 
February 3, 2013 through February 8, 2013.  
Mr. Coulon provided the Board with a copy of the training course description.  During his absence, Leo Cormier will be 
available to Topsfield for emergencies.  Mr. Coulon will check emails periodically and provide a contact number where he can 
be reached. 
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He noted that the arrangements and cost were covered entirely by Federal funding.  He is traveling with the BOH agent from 
Newbury and Georgetown. 
 

Monthly Review Case 
Mr. Coulon gave an overview of the months’ cases. 
He acknowledged an email from a youth who lives in Hamilton requesting to host a longboard event in July on Salem Street in 
Topsfield.  Selectman Gandt responded that the Board of Selectmen, along with Public Safety, is reviewing the request. 
 
Mr. Coulon attended, and provided medical coverage, at the Regional Medical Reserve Corps Open Gym Night at Masco; and 
there were no incidents.  He noted this is the third year the event has been held.  He encouraged the Board members to 
attend and offer assistance at one of the upcoming Gym Nights: February 2, February 9, and March 2, 2013. 
 
New Business 
 

Minutes -November, December Minutes 
VOTE: Ms. Knutsen moved to accept the December 27, 2012 minutes as amended.  Mr. Goldman seconded and the motion 
carried unanimously. 
 
The November 15, 2012 minutes were held for further review; no action was taken. 
 

Discussion: Review of Board of Health Section of Town Website 
Mr. Coulon explained the CDC (Center for Disease Control) generates a weekly email to subscribers entitled “Did You Know”.  
This is a “snippet” of general interest that subscribers are welcome, and encouraged, to pass along. 
He reviewed that the Town requires permission to allow downloads to the web site and because the CDC is considered a live 
link, the BOH Secretary pursued authorization. 
Mr. Coulon went on to say that during the authorization process, the BOH page was critiqued by the Web Site Committee and 
the Computer Technology Committee. 
The Board requested to know the Town’s standards/ policy regarding the usage of the Town’s web site, but it was the 
consensus of the Board that the BOH is responsible for regulating the content on the BOH web page, including live links to 
secure sites, unless prohibited by the town.  They also supported information on the BOH web page, include that of general 
interest, and not be limited to information exclusively to Topsfield such as the CDC, “Did You Know” 
The Board acknowledged the BOH Secretary acted as directed, followed procedure, and supported her actions/decisions 
regarding this matter.  Mr. Coulon stated he would attend the February 13, 2013 Cable meeting. 
There was a side discussion regarding the inability to transmit large documents electronically; Mr. Coulon will look into this 
further.  
 
Old Business 
 

Discussion and Vote: Topsfield Regulations R 1.3 Relative to Stormwater Management 
VOTE: Ms. Knutsen moved to postpone action on the Topsfield Regulations R 1.3 Relative to Stormwater Management.  Dr 
Guerra seconded and the motion carried unanimously. 
 

Discussion: Town Meeting Warrant Article Regarding Board of Health Revolving Account 
Mr. Goldman reported that a request was submitted to the Board of Selectmen on December 27, 2012 for a placeholder on 
the 2013 Annual Town Meeting Warrant for the Town to consider authorizing a Revolving Account for the Health Department. 
Currently, any funding, rebates, reimbursements the BOH applies for, is deposited into the Town’s General Fund.  The benefit 
would allow funding sought by the Health Department to be deposited into a Revolving Account to be used at the discretion of 
the BOH for such expenses as vaccines that are determined to be beneficial i.e. Shingles vaccines. 
Selectman Gandt said the Town’s policy for Revolving Fund Accounts is set, and suggested the BOH submit a request to the 
Finance Committee for the funding of vaccinations.  
The Board talked about amending the submitted budget to include the Shingles vaccine due to having the second highest 
aging population.  The Board supported the Health Agent putting together the amendment. 
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Dr Guerra talked about the seriousness of the Shingles virus, especially for seniors, and strongly supported the BOH pursue 
Shingles Vaccines. 
Mr. Coulon will attend the Finance Committee meeting on February 11th for the BOH budget discussions. 
  
Ms. Knutsen updated the Board, saying that local Health Departments can now bill Medicaid expenses, and the one-time fee 
of $175 has been waived.  However, she observed the wages to do the submission work for reimbursements is more than the 
Town would receive from the billing. 
 
The North Shore Community Health Network is funding a project to strengthen the capacity of local public health to work 
collaboratively on reducing skin cancer rates on North Shore; a training seminar on “UV Exposure & Indoor Tanning For 
Health Inspectors” is being held at Latitude Sports Club in Peabody, February 5th as part of the Sun Safety Program. 
 

Communications 
The Health Agent requested the BOH members take a Mass Public Health Institute online course titled “Orientation to Local 
Public Health in Massachusetts”. 
 

Financials  
Review and Sign Bill Warrant 
The Board signed the Bill Warrant. 
 
 
VOTE: Mr. Knutsen moved to adjourn at 10:28 and it was unanimous to do so. 
 
 
Respectfully submitted by 
 
 
 
Catherine Tinsley 


	Health Agent’s Report

