TOWN OF TOPSFIELD
ASSISTANT TO PRINCIPAL ASSESSOR

The Town of Topsfield Assessor’s office is seeking qualified applicants for the position of Assistant to Principal Assessor.  This position will assist the Principal Assessor in the daily operation of the department and requires excellent administrative skills, ability to multi-task, and providing assistance to the public in a courteous manner. 
Knowledge of assessing laws and administration, and an understanding of the principals of real and personal property valuation is required. The ideal candidate will possess municipal assessing and finance experience in a similar sized Massachusetts town. Proficiency in Microsoft Office Suite is required and experience with Patriot Properties CAMA, MUNIS and Arc View GIS is preferred.  
34 hours per work week.  Hourly starting range is $23.04 - $24.33 per hour depending on level of experience.

Send cover letter, resume and a list of 3 references to:  Town of Topsfield, Town Hall, 8 West Common Street, Topsfield, MA 01983, Attn: Town Administrator/Personnel Director, or via email at selectmen@topsfield-ma.gov.   
For a detailed description, visit www.topsfield-ma.gov .  Position to remain open until filled. To be posted on Town’s website TBD.   AA/EEO employer.
